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New Residential Project Checklist 
 
Project Address:          ____________________________    Date:  _________________________ 
Owner’s Name:       ____________________________Phone/Email:  _________________________ 
Primary Contacts:   ____________________________Phone/Email:  _________________________ 
   ____________________________Phone/Email:  _________________________ 
   ____________________________Phone/Email:  _________________________ 
 

REQUIRED APPLICANT 
SUBMITTALS 

REQUIRED? 
Y / N 

DATE 
SUBMITTED 

DATE 
APPROVED 

Site Plan (2 sets - paper)    
• Zoning review (setbacks, signage, 

landscaping, parking, review of utility 
easements, cross easements etc.) 

   

Grading Plan (2 sets - paper)    
• Wetland Conservation Act impacts?    
• MPCA Construction Stormwater 

Permit required for projects 
disturbing more than 1 acre.  (MPCA 
Application and Stormwater Pollution 
and Prevention Plan (SWPPP) to be 
reviewed by City prior to submittal to 
MPCA by applicant.) 

   

Architectural/Building Plans (2 sets - 
paper) 

   

Plumbing Plans (2 sets - paper)    
HVAC / Mechanical Plans (2 sets - 
paper) 

   

• Contractor submits electrical plans to 
the State (DOLI) 

   

Soil Testing Information (type)    
Structural Calculations    
Building Envelope Forms (thermal 
energy calculations) 

   

Radon Mitigation Plan    
Mechanical HVAC Compliance Forms    
Existing Structure Plans (1 set -paper)    
Addendums    
Contractor to provide U.L. system 
number for fire blocking for prior 
approval; engineer truss details (IBC Sec 
2303.4.14); ASI’s & RFP’s if requested 
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CITY PERMIT STATUS REQUIRED? 

Y / N 
DATE 

SUBMITTED 
DATE 

APPROVED 
Building Permit    
City Plumbing Permit    
Mechanical / HVAC Permit    
Electrical (inspected by state DOLI)    
• City will verify there is a state 

approval sticker during Final 
Inspection to receive Certificate of 
Occupancy 

   

City Grading Permit    
• Wetland impacts permit (WCA)    
• MPCA SW Construction Permit    
Utility Application for Water/Sewer 
Connection 

   

• Western Lake Superior Sanitary 
District (WLSSD) Capacity 
Availability Fee (CAF) application 
and determination.  (Requires 
submittal of building and plumbing 
plans to WLSSD by City from the 
applicant.) 

   

• City Engineering sewer connection 
fee determination and approval. 

   

• City Engineering water connection fee 
determination and approval. 

   

Excavation Permit (required for all 
excavations within public R.O.W.) 

   

R.O.W. Occupation Permit (required if 
any facilities to be located within ROW, 
except for Water & Sewer utilities.) 

   

Building Certificate of Occupancy (final 
building inspection, City will inspect for 
exterior address posting – minimum 
individual number size 4”) 
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Permit Fees Amount Paid Yes/No 

• Building Permit   
• Plumbing Permit    
• Grading Permit   
• Mechanical / HVAC   

City Utility Permits   
• WLSSD CAF   
• City Sewer Connection Fee   
• City Water Connection Fee   
• City Water Meter Fee   
• Other   

 

Authorization for Construction by:_______________________________________________ 

 

Date:______________________________________________ 

Comments 

 

 

 

 

 

 












































