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FINAL PLAT REVIEW 

Summary of Final Plat Review Process 
 

1. The applicant obtains a copy of the Final Plat application and a list of all other items 
required to accompany the application.  Applicants are advised to schedule a pre-
application conference or phone conference with City staff.   

 
If appropriate, the applicant will also be directed to contact other pertinent 
governmental agencies, such as Carlton County, Minnesota Department of 
Transportation, Minnesota Pollution Control Agency, etc.   
 

2. The applicant prepares the necessary information and plans for a formal submittal to 
the City Planner.  All submittals must be complete and accurate.  Failure to provide a 
complete and accurate package may result in delays.  The complete final plat design 
and associated information must be filed with the City Planner.  Staff will review the 
final plat and respond within two weeks. Once it is determined that an application is 
complete it will be scheduled for a Planning Commission and City Council meeting.  

 
3. Once the applicant has submitted the necessary information and prepared the required 

plans, the City Planner will conduct formal review of the proposal.  The City Planner 
will review the final plat for completeness. Should alterations or additions be 
required, the applicant will be contacted and informed as to the nature of the 
requested changes and the reasons that have led to them. 
 

4. Items needed for submittal: 
a. A complete application on a form obtained from the Planning and Zoning 

Office. 
b. Four (4) copies and an 11” x 17” reproducible copy, PDF copy and AutoCAD 

copy, of the final plat that meets the requirements of subpart 5 of this 
Subdivision. 

c. An up-to-date Abstract of Title or a Certificate of Title and a title opinion 
prepared by the subdivider’s attorney. 

d. The form and content of the final plat shall conform to the Minnesota Land 
Surveyors Association Plat Manual of Minnesota Guidelines and Chapter 505 
of Minnesota State Statutes. 

e. Other data, certificates, affidavits, and endorsements that may be required by 
the City staff, the Planning Commission or by the City Council. 

f. Accompanying the final plat shall be a final plan of all improvements installed 
or to be installed by the applicant, with grades, profiles and other details for 
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the improvements recommended by the City Engineer and approved by the 
City Council. 

g. Any financial guarantees required for improvements as approved by the City 
Council shall be submitted to the Community Development Department 
Office in a form satisfactory to the City Attorney. The time period required for 
the completion of public improvements shall be specified in the resolution 
approving the final plat and shall be incorporated into the financial guarantee. 

h. Name and right-of-way width of each street, highway, easement, or other 
rights of way as required by State Law. 

i. Lot numbers, lot lines, and dimensions. 
j. Purpose for which sites, other than residential lots, are dedicated or reserved. 
k. Location of rivers, streams, creeks, lakes, ponds, swamps wetlands as required 

by State Law. 
l. Location and description of monuments as required by State Law. 
m. Names and location of adjoining subdivision, streets and unplatted properties. 
n. Certification on plat of title showing that the applicant is the owner and a 

statement by such owner dedicating streets, rights-of-way, and any other sites 
for public use. 

o. Certification on plat by surveyor as to the accuracy of survey and plat. 
p. Certification on plat by the City Clerk/City Administrator that the plat has 

been approved for recording in the office of the County Register of Deeds. 
q. Certification that the subdivider has complied with one of the following 

alternatives shall be submitted with the Final Plat; 
r. All the improvements have been installed in accordance with the requirements 

of these regulations, or 
s. A financial guarantee has been posted with the City which is in an amount 

determined by the Council to be sufficient to complete the improvements and 
installations in compliance with these regulations, is with a surety satisfactory 
to the Council, and which specifies the time for the completion of the 
improvements and installations. 

t. Cross-sections, profiles and grades of streets, curbs, gutters and sidewalks 
showing locations of in-street utilities, and drawn to standard scales and 
elevations shall be submitted with the Final Plat. 

u. Protective covenants, if any, shall be submitted with the Final Plat. 
v. Letters of approval of highway access points and service roads from the 

Commissioner of Highways and the County Engineer, as applicable, shall be 
submitted with the Final Plat. 

w. Application Fee - $300.00 
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