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PUBLIC WAY VACATION REVIEW 

Summary of Public Way Vacation Review Process 
 

1. The applicant obtains a copy of the public way vacation application and a list of all 
other items required to accompany the application.  Applicants are advised to 
schedule a pre-application conference or phone conference with City staff.   

 
If appropriate, the applicant will also be directed to contact other pertinent 
governmental agencies, such as Carlton County, Minnesota Department of 
Transportation, Minnesota Pollution Control Agency, etc.   
 

2. The applicant prepares the necessary information and plans for a formal submittal to 
the Review Committee.  All submittals must be complete and accurate.  Failure to 
provide a complete and accurate package may result in delays.  The complete 
vacation request and associated information must be filed with the City Planner.  Staff 
will review the vacation and respond within two weeks. Once it is determined that an 
application is complete it will be scheduled for a Planning Commission and City 
Council meeting.  

 
3. Once the applicant has submitted the necessary information and prepared the required 

plans, the Review Committee will conduct formal review of the proposal.  The 
applicant is responsible for submitting two (2) complete, sets of plans to the City.  
The City Planner will distribute copies to Committee members.  The Committee will 
review the plans for completeness. Should alterations or additions be required, the 
applicant will be contacted and informed as to the nature of the requested changes and 
the reasons that have led to them. 
 

4. Items needed for submittal: 
 a. Site Plan showing where easement exist 
 b. Legal Description of Easement to Vacate 
 c. Narrative explaining request 
 d. Application Fee - $350.00 
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